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MNOJIOXKEHUE O KOMAHIAUWPOBKAX PABOTHHUKOB
MyHHIMIIAJTBHOT0 KAa3eHHOT0 yUpexKIeHHs KyJAbTypbl "' MeToau4eckuii HeHTp

HAPO/IHOr0 TBOPYECTBA M Jocyra «3Be3aa»
1. O0mue noJI0KEeHU s

1.1. Hacrosmee Ilonmoxxenue pa3paboTaHo B COOTBETCTBHH €  JEHCTBYIOIIUM
3aKOHOAATeNsCTBOM Poccuiickoit ®Denepanud €U ONpenenseT MNOPANOK U YCIOBUS
OpraHu3aIfy CIIy)KeOHbIX KOMAHAUPOBOK COTPYAHHKOB MyHHIUMIIAIBHOTO Ka3eHHOTO
YUPEXKIEHUS KyJIbTyphl «MeToAuuecKuil IIEHTp HapOJIHOTO TBOPYECTBA M JJO0CYyTa «3BE3/1a»
(manee — yupexxnenue) na reppuropun Poceun.

[TonoxeHne pacpoCTpaHsSeTCs] Ha COTPYAHUKOB, COCTOSIIUX C YUPEXKIEHHEM B TPYIOBBIX
OTHOIIECHHUSIX.

1.2. Hacrosmee IlonoxkeHue He pacmpoCTpaHsSeTCs Ha IOE3JKH IO IIePCOHAJIBHBIM
MIPHUIJIAIEHUSM C OIUIATOH 3a CUET MPUHUMAIOIEH CTOPOHBI.

1.3. CnyxeOHOl KOMaHIMPOBKOM COTpyOHHMKA SBISETCS II0O€3[IKa COTPyAHHMKA IIO
pacniopsbkennto gupekropa MKVYK «MIIHTu/l «3Be3ga» Ha omnpeneneHHbIH CpPOK BHE
MecTa IOCTOSIHHOM paboThI JJIS BBIIOJIHEHHUS CIIY)KEOHOTO IMOpy4deHHsl TuUO0 ydacTHs B
MEPOIIPHUATHSIX, COOTBETCTBYIOIUX YCTAaBHBIM IIEJISIM U 33Jja4aM yUpEIKIECHUSI.

1.4. OCHOBHBIMH 3aJITa¥aMHU CITYKEOHBIX KOMaHIHUPOBOK SIBJISIFOTCS:

e pelIeHHe KOHKPETHBIX 3a1ay IPOU3BOJICTBEHHO-XO3SMCTBEHHOH, (PMHAHCOBOW M HHOU
JESITEIBHOCTH YUPEXKICHUS;

e y4yacTHeE B KOH(EepeHIUAX, COBEIAaHUAX, CEMUHAPAX M UHBIX MEPOIPHATHSIIX;

e Hu3ydeHue, 0000IIeHHEe U PACIIPOCTPAHEHHE OTIBITA, HOBBIX ()OPM U METOJIOB pabOTHL

1.5. He siBnsiroTest ciry»KeOHBIMU KOMAaHIUPOBKAMM:

e CIy)KeOHBIE ITOE3/IKU COTPYAHUKOB, IOJKHOCTHBIE 0053aHHOCTH KOTOPBIX IIPEIIOJIAraroT
pa3pe3qHON XapakTep paboOThl, €CIM HHOE HE IMPEeIyCMOTPEHO JIOKAJIBHBIMH WM
HOpMaTHBHBIMHU IIPABOBBIMHU aKTaMH;

e IOE3/IKM B MECTHOCTB, OTKYJla COTPYAHHUK IO YCJIIOBUSIM TPAHCIOPTHOTO COOOIIEHUS U
XapakTepy paboThl UMEET BO3MOXKHOCTH €XXEJHEBHO BO3BpALaThCs K MECTOXKUTEIIBCTBY;
BOIIPOC O I€JIECO00PA3HOCTH U HEOOXOIUMOCTH €KETHEBHOTO BO3BPAILIEHUS COTPYIHUKA U3
MecTa CIy>KeOHOH KOMaHIMPOBKH K MECTOXXUTEIBCTBY, B KaXJOM KOHKPETHOM ClIydae
OTIpEeEIISIET JUPEKTOP YUPEIKICHUS;

. BBIE3JBl II0 JIMYHBIM Bompocam (0e3 MpoU3BOJACTBEHHOM HEOOXOJUMOCTH,
COOTBETCTBYIOLIETO JOIOBOPA UM BBI30BA IIPHUIJIAIIAIONIEH CTOPOHBI).

1.6. City>xeGHbIe KOMaHIUPOBKH MTOIPA3ICIISIOTCS Ha:

. IJTAaHOBBIE,  OCYILIECTBIISIIOIIMECS B  COOTBETCTBHHM C  YTBEPXKACHHBIMH B
YCTaHOBJIEHHOM IOPSAZKE IJIaHAMHU ¥ COOTBETCTBYIOIIMMH CMETaMU;



. BHEIIAHOBBIE — JUIS  PEIICHUS BHE3alHO BO3HHUKIIAX IpobieM, TpeOyromux
HEME/UIEHHOT'0 pPacCMOTpPEHMsI, JIMOO B HHBIX CiIydasX, IPeAyCMOTPETh KOTOPBIE
3a0JIarOBPEMEHHO HE MPEACTABIISIETCS] BOBMOXKHBIM.

1.7. KoManaupoBaHue JUpPEKTOpa JOIMYCKAETCsl TOJBKO B CIIydasiX, €CIH 9TO HE BBI3OBET
HApyUICHUH B HOPMAaJIbHOM PEXHME BEICHUs IPOM3BOJCTBEHHOro Imporuecca. B ciyuae
KOMaHIMPOBAaHUsl JUPEKTOpa Ha3HAYaeTCs JIMIO, BPEMEHHO HCIOJHSIONEEe 00sS3aHHOCTH
yOBIBIIIETO JHPEKTOpA, M3 YUCJIA COTPYAHHUKOB YUPEXKICHHS, C BO3JIOKEHHEM Ha HEro Ha
TIepUO]] KOMaHIUPOBKH BCEX JIOJDKHOCTHBIX O0SI3aHHOCTEH U IIpaB JUPEKTOpPA.

B ciydae kOMaHIUPOBaHUS COTPYIHUKOB YUPEXKJICHHs IUPEKTOP BIIPaBE HA3HAYMUTH JIUIIO,
BPEMEHHO UCIOJIHSIONIEEe 00I3aHHOCTH YOBIBLIETO COTPYAHHUKA, C BO3JIOXKEHUEM HA HErO Ha
IIePHOJ KOMaHINPOBKU JOJDKHOCTHBIX 0053aHHOCTEH KOMAaHIUPOBAHHOTO.

1.8. He nomyckaercst HampaBiieHHE B CITy)K€OHYIO KOMAHIUPOBKY OEpEMEHHBIX KEHIIMH,
COTPY/HUKOB B Bo3pacte J10 18 jer.

1.9. HanpaBiienne B ciiy)keOHbIE KOMaHIHMPOBKH XXEHIIMH, UMEIOIIUX JIeTeH B BO3pacTe /10
TpeX JIET, JOIYCKAeTCs TOJIbKO € MX IHUCBMEHHOTO COTJIACHs IPH YCJIIOBHH, YTO 3TO HE
3allpelieH0 MM B COOTBETCTBUM C MEIUIIMHCKUM 3aKiioueHueM. IIpu 3ToM JKeHIIMHBI,
UMEIOIUE JeTe B BO3pacTe JO TPeX JIET, AOJDKHBI OBITH O3HAKOMIIEHBI B IMHCHMEHHOMH
(bopme co CBOMM MPaBOM OTKa3aThCs OT HANPABICHUS B CIIy’KEOHYIO KOMaH/IUPOBKY.

1.10. B cunyxeOHble KOMaHIUPOBKM TOJBKO C ITMCBMEHHOI'O COIVIACHs JIOIyCKaeTcs
HaTPaBJISATh:

e Marepedl U OTIIOB, BOCIUTHIBAIOMIMX Oe3 cynpyra (Cympyru) Aeteil B Bo3pacTe 10 ISTH
JIeT;

e COTPYJIHHKOB, UMEIOINUX JETEH-UHBAINIOB;

e COTPYIHHKOB, OCYIIECTBIISIONINX YXO/ 32 OOJbHBIMH WICHAMU UX CEMEH B COOTBETCTBHU
C MEJMIUHCKUM 3aKTIOUYCHUEM.

ITpu 5TOM Takue COTPYIHUKH JOJDKHBI OBITh 03HAKOMJIEHBI B ITMCbMEHHOI (hopMe cO CBOUM
IIPaBOM OTKAa3aThCsl OT HANIPABICHUS B CIIY’)KEOHYIO KOMaHIUPOBKY.

1.11. He momyckaercst HanmpaBieHHEe B KOMaHAMPOBKY M BbIJlaya aBaHCa COTPYyAHHKaAM, HE
OTYMTABUIMMCS 00 M3PacXOIOBAHHBIX CPEJICTBAX B IMPEABLIYIIEH KOMaHIUPOBKE.

2. Cpox u pe:kuM KOMaHAHPOBKH

2.1. Cpok KOMaHIAMPOBKHU COTPYAHHUKA OIpPENessieT TUPEKTOP YUYPEeKICHUS C y4eTOM
o0Bema, CI0KHOCTH U JIPYTHX OCOOEHHOCTEH CiIyKeOHOro mMopyUueHHUs.

2.2. ®dakTuyeckuit cpok npeObIBaHUs COTPYJHUKA B MECTE KOMAHIUPOBAHUS ONPEAEIIIETCS
[0 NPOE3AHBIM JIOKYMEHTaM, IMPEACTaBISIEMbIM COTPYAHHUKOM I10 BO3BPAIEHUH M3
CITyKeOHOH KOMaH/IHPOBKH.

JlueM BpI€3a COTpPyAHHKA B KOMAHJMPOBKY CUMTAeTCs JI€Hb OTIIPABIICHUS II0€37a,
camolsera, aBToOyca WIM APyroro TPaHCIOPTHOIO cpeacTtBa u3 I. Kupencka, a mHeM
NpUOBITUS U3 KOMAaHIUPOBKHU — JIEHb MPUOBITUS TPaHCIIOPTHOTO cpencTBa B I.Kupenck. I1pu
OTIIPaBJICHUU TPAHCIIOPTHOTO CPEACTBAa 10 24 4YacoB BKJIIOUUTENHBHO JHEM BBIOBITHS B
KOMaHAMPOBKY CUMTAIOTCS TEKyIIUe CYyTKH, a ¢ 00 yacoB U MO3Ke — CIEAYIOUINE CYTKH.

B ciydae, ecnu craHuMs, IpPUCTaHb WIM adpONOPT HAXOIATCS 3a YEPTON HACEJCHHOTO
IYHKTa, YUYUTHIBAECTCS BpEMsl, HEOOXOIMMOE I Mpoe3da 0 CTAHIUH, IPUCTAHH WA
asporiopTa. AHAJOTMYHO OIPENEISAETCs AeHb IpUe3/ia COTPYAHHKA B MECTO ITOCTOSIHHOU
paboTHL.



JleHb BBIE3/Ia B CIIy)KEOHYIO KOMaHIUPOBKY (€Hb IIpHe3/ia U3 CIIyKeOHOH KOMaHIUPOBKH)
OIpEIENAETCS 10 PETHOHAIBHOMY BPEMEHH OTIPAaBIICHHs (IPHOBITHS) TPaHCIOPTHOIO
Cpe/ICTBAa B COOTBETCTBHH C PACIMCAaHHEM JBIKEHMs. B ciydae ormpaBnenus (IpUOBITHS)
TPaHCIIOPTHOIO CPEeICTBa BO BpEMs, OTIMYHOE OT pPacHHMCaHMs, (AaKTHYECKOE BpeEMs
ornpaBienus (IPUOBITHS) TMOATBEPXKIAETCS COOTBETCTBYIOUIMMHM — CIPaBKaMM MM
3aBepPEHHBIMH OTMETKaMH Ha IIPOE3THBIX Ouerax.

2.3. JlomyckaeTcss KOMaHANPOBKA B HECKOJHKO HACENICHHBIX NYHKTOB 0€3 BO3BpalllCHHS
Mmexay Humd B T. Kupenck. Ilpu 3TOoM B IpHKase NEPEUYMCISIOTCS BCE Ha3BaHUS
HACENIEHHBIX MyHKTOB, IPEIYCMOTPEHHBIX KOMaHIUPOBKOM.

2.4. Ha coTpyaHuKa, HAXOASAIIEr0ocsi B KOMaHIMPOBKE, PACIPOCTPAHSIETCS PEXHM paboyero
BPEMEHH, ¥ TIPABIJIA PAcIOpsIKa OpraHu3alluy, KyJia OH KOMaHIMPOBaH.

BMmecTo mHe# oTbIxa, HE UCIOJIH30BAHHBIX 32 BpEMs KOMaHIWPOBKH, APYIHE JHHU OTIbIXA
TI0CJIE BO3BPAIIEHHS U3 KOMAHIUPOBKHU HE NPENOCTABIISIOTCS.

VcKmoueHre COCTABIAIOT Cilydad, KOTJa MEpOIPUSTHS, Ha KOTOpbIE COTPYIHHK
KOMaH/IMpOBaH, POXO/MIA B BBIXOJHBIC JTHU JMOO WHBIE JHHM OT/BIXa, YCTAHOBJIECHHBIE B
COOTBETCTBMH C 3aKOHOJIATEIHCTBOM U IIpaBmiiaMu TpyAOBOro pacnopsaka.

2.5. B ciyyae HEBO3MOXHOCTH BO3BpallleHHs COTPYJHMKAa H3 KOMAaHIMPOBKH B
YCTaHOBJIEHHBIE CPOKH BCJICZICTBHE HEIIPEOJOMMMOM CHIIBI HJTH MHBIX HE 3aBHUCSINMX OT HETO
00CTOSATENLCTB KOMaHANPOBKA MOXKET OBITH IIPOJIIECHA.

DaKT HAJIMYKS JaHHBIX 00CTOATENIBCTB JO/DKEH OBITh JOKYMEHTAIBHO IOATBEPKICH.

3a BpeMs 3a/iepXKKH B IlyTH 0€3 YBaXHUTEJNBHBIX IPUYMH COTPYIHHKY HE BhIILIAYMBACTCS
3apIiaTa, He BO3MEINAIOTCS CyTOYHBIE PACXOMbl, PACXObl Ha HAEM XKMJIOTO IIOMEIIECHHS U
JpYT'He pacxXombl.

2.6. B ciyuae HACTyIUIEHHs B IEPHO]] KOMAaHIMPOBKH BPEMEHHOH HETPYAOCIOCOOHOCTH
COTPYIHHUK 00sI3aH He3aMeUTUTENILHO YBEJIOMHUTE 00 3TOM JTUPEKTOPA YUPEXKICHUSL.

2.7. SIBka coTpyaHHMKa Ha pabOTy B IEHb BbIe3/la B KOMaHIMPOBKY MJIM B JIEHb IIpU€3/ia U3
KOMaHIMPOBKH PeIIaeTcs 10 JOTOBOPEHHOCTH € JUPEKTOPOM YUPEXKICHHS.

3. Iopsinok oopmiieHHUs CIyKeOHBIX KOMAHIHPOBOK

3.1. Opopmienue cimyxeOHBIX KOMaHIUPOBOK.

3.1.1. IInanupoBaHue KOMaHIUPOBOK OCYIIECTBIISAETCS Ha OCHOBAHMY IIaHA KOMaHIMPOBOK
Ha rOJI, YTBEPXKAECHHOTO JUPEKTOPOM YUPEKIEHHUS II0 COINIACOBAHMIO C YUPEIAUTEIIEM.
KoHTpoib 3a 3)()eKTHBHOCTBIO MCIIOJIB30BAHUS KOMAaHAMPOBOYHBIX PACXOJOB BO3JIAracTcs
na rnasaoro oyxranrepa MKYK «MIIHT u [] «3Be3na».

3.1.2. BHemIaHOBbIE KOMAHJIUPOBKH COTPYAHHKOB OCYIIECTBIISIIOTCS II0 PEIICHHUIO
JMPEKTOPa YUPeXKIEHHs IpH HAJHYHH (UHAHCOBBIX CPEJCTB HAa KOMAaHIHPOBOYHEIE
pacxoJIbl.

3.1.3. OcHoBaHHEM JUIsi KOMaHIUPOBAaHUS COTPYJHHUKOB CUHMTAETCsl CIIy)KEOHOE 3aJaHHe
(¢. T-10a) coTpynHHKY.

3.1.4. Tlocie mosydeHHs CIIy>eOHOro 3amaHUsi KOMaHIUPYEMBIM COTPYIHHMK COCTaBJISIET
3a9BKy Ha I[OJy4YeHHE KOMAHIMPOBOYHBIX pAacXOJOB (IpEIBAPUTENBHBIA pacyer) Hu
COIJIACOBBIBAET €€ C JUPEKTOPOM YUPEXKICHHUS.

3.1.5. Tlocne coryiacoBaHus 3asBKH Ha KOMaHAMPOBOYHBIE pacxXolbl KOMAaHIUPYEMBIA
COTPYIHHK IIepeacT CiIyxeOHOe 3ajaHue U 3asdBKy CEKpeTapro (He IOo3JHee IATH JHEH 110
Hayajla KOMaHAUPOBKH) JUUISI COCTABJICHUS NIPHKa3a Ha KOMaHIUPOBKY.



Ha ocHOBaHMM MOJIy4E€HHOTO CIIy’)k€OHOTO 3aJaHus cekpeTapb rotoBuUT mpukas (¢p. T-9) o
HalpaBJIeHUH COTPYJHHMKA B KOMAaHAMPOBKY HJIM IIpHKa3 (pacHopsDKEHHE) O HaIpaBICHUU
COTPYIHHKOB B KOMaHIUPOBKY (. T-9a).

KomanaupoBoUHbIE JOKYMEHTHI, CIIy)X€OHOE 3aJaHue IOAINUCHIBAIOTCS JHPEKTOPOM
YUpeXKICHUS.

CekpeTapb 3HAKOMUT KOMaHIUPYEMOT'O COTPYIHUKA C IIPUKA30M M BBIIAET €My CIy)KeOHoe
3aJjaHHe.

3.1.6. He no3nnee, yeM 3a Tpu pabodux AHS 0 Havala KOMAaHIUPOBKH KONHUS IpHKa3a O
KOMaHJMPOBKE M 3asBKa HA IOJyYCHHE KOMAHIMPOBOUHBIX pPACcXOJOB HAIpaBISIOTCS B
Oyxranrepuio Juis 3aka3a JeHer (mepeBoja JeHer Ha  OaHKOBCKYIO — KapTy
KOMaHJMUPOBAHHOMY COTPYIHHUKY).

3.1.7. ®@akt BBIOBITHS COTpPYJHHKA B KOMaHIUPOBKY ¢ukcupyercs B JKypHaie ydera
pabOTHHKOB, BBIOBIBAIOIIKX B CIIy>K€OHbIE KOMAHIUPOBKH.

3.1.8. B HCKITIOUHUTENBHBIX CITydasX, CBA3aHHBIX C OCYIIECTBIIEHUEM BHEIUIAHOBBIX BBIE3/IOB,
KOrja IpoOu3BeCTH O(OpMIICHHE CIyXKEeOHOH KOMaHAMPOBKM HE IpPEICTaBIISAETCS
BO3MOXHBIM, JIOITycKaeTcsl Bble3] 0e3 mpukasa o komannupoBke. Ilpukas usnaercs mocie
OTHe3/1a COTPYAHUKA B TEYCHHE CIIETYIOIEro pabouero aHs.

3.2. Beizaua 1eHeXXHBIX CPEJICTB Ha KOMaHJUPOBOYHBIE PACXOIBI

3.2.1. duHaHCHUpPOBAaHUE KOMAHIMPOBOYHBIX PACXOJOB IPOU3BOJUTCA B COOTBETCTBHH C
IPeABAPUTEIHHO YTBEPKAEHHBIM Tpa@UKOM KOMaHIMPOBOK B IpeesiaX acCHTHOBaHHIMA,
BBIJICJICHHBIX Ha CIIy»KeOHbIE KOMaHIUPOBKH.

3.2.2. Bezaya KOMaHAMPYEMBIM COTPYJIHHKAM JIEHEXHBIX CPEJICTB Ha KOMaHIHUPOBOYHBIE
pacxoibl OCYIIECTBISIETCS HAa OCHOBAaHWH 3asBKH COTPYJIHHUKA, CMETHI (IIPEABAPUTEIHLHOTO
pacueTa) KOMAaHIUPOBOYHBIX PAcXOIOB M KONUM CIyeOHOro 3aJaHuss W TNpHKa3a o
HaNpaBJICHUH COTPYIHUKA B KOMaHIUPOBKY.

3.2.3. Brijaua JEHEXHBIX CPEJICTB HAa KOMAHIUPOBOYHEIE PACXOIBI MPOU3BOAMUTCS ITyTEM
nepevyrcieHus Ha 0aHKOBCKYIO KapTOUKY COTPYIHHKA.

4. T'apaHTHM ¥ KOMIICHCAMH NPH HANIPABJIEHHH COTPYIHHKOB B CJIy’KeOHbIE
KOMAaHIHPOBKH

4.1. 3a xOMaHAMPOBAaHHBIM COTPYIHHKOM COXPAHSETCS MECTO pabOoThI (JOJDKHOCTBH) H
cpelHHi 3apaboTOK 3a BpeMsl KOMaHAUPOBKY, B TOM YHCJIE U 3@ BpeMs NpeObIBaHUS B ITyTH.
Cpennuit 3apaboToK 3a BpeMs IpeObIBaHUS COTPYIHHKA B KOMaHAHPOBKE COXpPAHIETCsS Ha
BCce pabouue JHU HEJEIH 10 rpaduKy, yCTaHOBIEHHOMY IO MECTY IIOCTOSTHHOM paboTEhL.

4.2. KoMmanqupoBaHHOMY COTPYIHUKY YUpexJAeHHE 00s3aHO BO3MECTUT:

e pacxojsl Ha MPOE3J;

e PAcXOJbI IO HANMY KHJIOTO IIOMEIIEHHUST;

e JIONOJHUTEIbHBIE pAacXodbl, CBSI3aHHBIE C IPOXKMBAHMEM BHE IIOCTOSHHOIO
MECTOXXHUTENHCTBA (CyTOYHBIE);

4.3. Pacxopl Ha Ipoe3]] yUpEXKICHNE BO3MEIAET COTPYAHUKY:

e 10 ME€CTa KOMaHJIUPOBKH U 0OpaTHO;

e U3 OJJHOTO HACEJIIEHHOIO IIyHKTa B PYro# (€CIU COTPYAHUK KOMaHIAPOBAH B HECKOJIHEKO
OpraHM3alyi, pacroyI0)KEHHBIX B Pa3HbIX HACEJIEHHBIX ITYHKTaX).

B cocTaB 3THX pacxom0B BXOIST:

e CTOHMMOCTH IIPOE3THOTO OMiIeTa Ha TPAHCIOPT OOIIETo MOJIb30BaHusI (CAaMOJIET, IIOE3/T U T.
I.);



e CTOMMOCTb YCIYT 110 O(OPMIICHHIO POE3IHBIX OHIICTOB;

* PACXO/IbI HA OIJIATy IOCTEIBHBIX MPUHAIICKHOCTEH B IM0e3/1axX;

e CTOMMOCTBH IIpo€3jia JO0 MecTa (BOK3ajJ, IIPHUCTaHb, a’3pONOPT) OTIPABICHHUS B
KOMaHIUPOBKY (OT MecTa BO3BpAIIEHUS 13 KOMaHUPOBKH).

Pacxonpl Ha mpuoOpeTeHHE IIPOE3HOrO JOKYMEHTAa Ha BCE BHIBI TPaHCIOPTA IPH
CIIEZIOBAaHUM K MECTYy KOMAaHJIUPOBaHMUs M OOpaTHO K MECTy IIOCTOSSHHOH paboThl
BO3MEIIAIOTCS B COOTBETCTBUHU C IIPEJCTABIEHHBIMH JJOKYMEHTAMHU.

4.4. Pacxonpl Ha mpoe3s KOMICHCHPYIOTCS B COOTBETCTBHU €O cT. 12 «Ilonoxenus o6
0COOEHHOCTSIX HAIpaBJICHHUs] PAOOTHUKOB B CIIy)KeOHBbIE KOMAaHIMPOBKHY, YTBEPIKICHHOTO
[Tocranosnenuem IlpaBurensctBa Poccuiickoit @eneparwm ot 13.10.2008 Ne 749.

4.5. Ecimi 10 Mecra KOMaHAUPOBKH MOXKHO J00paTbesi pa3HBIMH BHJAMH TPAHCIIOPTA,
paboToaaTesb BO3MECTUT PACXO/LY IO IPOE3/y TPAHCIIOPTOM OOINETO MOIB30BAHMS.

4.6. Pacxompl mo mpoe3xy Ha Tepputopuu Poccumiickon ®Dejepanuu  BO3MELIAIOTCS
COTPYIHMKY IO (aKTHUECKMM 3aTparaM B pa3Mepax, He IPEBBIIIAIONIUNX CTOMMOCTH
mpoesja:

1) XKee3HONOPOKHBIM TPAHCIIOPTOM — B KYIIEHHOM BaroHe;

2) BO3/yIIHBIM TPAHCIIOPTOM — B CAJIOHE SKOHOMHYECKOTO KjIacca,

3) BOIHBIM TPAHCIIOPTOM — IO (PAaKTHUECKUM PACX0J1aM;

4) aBTOMOOHMJBHBIM TpPAHCIOPTOM — B TPAHCIOPTHOM CPEJCTBE OOILIErO IOJIH30BAHUS
(aBTOOYC) MEXKTYTrOPOTHEr0 COOOIEHHUS (KPOME TaKCH);

5) JIMYHBIM aBTOMOOMIIBHBIM TpPAHCIOPTOM — OIpPEAENCHHBIX pPAaCYETHBIM IyTeM Ha
OCHOBaHMM YEKOB aBTO3aIIPABOYHBIX CTAHIMH, 10 (PAKTHYECKOMY pacXojay TOILIMBA, C
YUYETOM YCTaHOBJIEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit @enepanuu HOpM pacxoja
TOIJIMBA U JIAHHBIX ITyTE€BOTO JHCTa, OOPMIIEHHOTO B YCTAHOBJIEHHOM IOPSIJIKE

4.7. Pacxonel Ha IMPHOOpETEHHE IPOE3THOrO JOKYMEHTa Ha BCE BUJBI TPAHCIIOPTA IIPU
CJIEJIOBAaHMM K MECTY KOMAaHIUpPOBaHHUS H OOpaTHO K MECTy ITOCTOSHHON paboThl
BO3MEIIAIOTCS B COOTBETCTBUH C IIPECTABICHHBIMU JOKYMEHTAMH.,

4.8. Ilpm xomMaHZMpPOBKAaX pa3Mep CyTOYHBIX coctaBiseT 500 py6. 3a Kaablii JeHb
HaXO0XK/I€HUsI B KOMaHUPOBKE.

Ilpu  BpeMeHHON  HETPYJOCIOCOOHOCTH  KOMAaHAMPOBAHHOTO  COTPYIHHKA €My
BO3MEIIAOTCSI pacxosl 1o OpOHUPOBAHHIO, Halmy KHIIOTO
IOMELIEHUs (32 HCKJIIOYEHHEM Iepuoja MpeObIBaHMsI B CTAI[MOHAPE) U BHIIJIAYMBAIOTCS
CYTOYHBIE B TE€YEHHME BCEIO BPEMEHM, IIOKA OH HE HMMEET BO3MOXHOCTH II0 COCTOSHHIO
3JI0POBbsI MPHUCTYIUTL K BBHINOJIHEHUIO CIIy’)KEOHOTO IMOPYYEHHUS WM BEPHYTHCS K MECTY
IIOCTOSIHHOTO YKHUTEJIbCTBA.

4.9. BpemeHHas HETPyIOCHOCOOHOCTH KOMAHIMPOBAHHOIO COTPYIHHKA, a TaKKe
HEBO3MOXXHOCTb II0 COCTOSIHUIO 3JI0POBbSI BEPHYTHCS B YCTAHOBJICHHBIH CPOK K MECTY
paboThl JOJDKHBI OBITH MOJATBEPHKAEHBI OQHUIMAIBHBIME JIOKYMEHTaMH (CIIpaBKa, JIHCTOK
BPEMEHHOM HETPYI0CIIOCOOHOCTH), BEITAHHBIMU MEIUITUHCKUAM YUPEKICHHEM.,

B mepumoxm  BpeMeHHOH ~ HETPYZOCHOCOOHOCTH  BMECTO  COXPaHSAEMOIO
cpenHero 3apaboTKa Ui COTPYOHHKOB YUPEXKJIEHHs BBILIAYMBAETCS I10COOME TI0
BPEMEHHOH HETPYIOCIIOCOOHOCTH B COOTBETCTBHH C 3aKOHOAATENILCTBOM Poccuiickoii
Denepanui.

B ciyyae npuHATHA IMPEKTOPOM YYPEXKICHHS pEIICHHS O IeIeco00pa3sHOCTH
BBIIIOJTHEHHSI 3a/IaHUs CPOK KOMaHIUPOBKH IIPOJUILETCS HA IIEPHOJL HETPYI0CIIOCOOHOCTH.
4.10. Tlpu xOMaHZMpOBKAaX pacXojbl HAa HAEM JKHIbS BO BPEMsS KOMAHIMPOBKH (TIpH

HaJIMYMM HOATBEPXKIAIOIIMX JIOKYMEHTOB) He MOTYT mpeBbimars 3000 py6. B cyrku. Ilpu
OTCYTCTBHH JOKYMEHTOB, [TOJTBEPKIAIOMIMX 3TH pacXopl, — 300 py6. B cyTKH.



4.11. Pacxoipl, CBSI3aHHBIE C KOMAHIUPOBKOW, HO HE MOATBEPIKIAEHHBIE COOTBETCTBYIOIIMMHU
JIOKYMEHTaMH, COTPY/IHUKY HE BO3MELIAKOTCS.

Pacxozibl B CBSI3M C BO3BpallleHHEM KOMaHAMPOBAHHBIM COTPYJHHMKOM OHJIETAa HA IOE3],
caMoJIET WJIH JIPyroe TPAHCIIOPTHOE CPEJCTBO MOTYT OBITh BO3MEIIEHBI C pPa3perieHHs
JIMPEKTOPa YUPEKIEHUsSI TOJNBKO IO YBAKHUTEIBbHBIM INpUYMHAM (pemeHne o0 OTMeHe
KOMaHIUPOBKH, OTO3BaHHE W3 KOMaH/JUPOBKH, OOJE3Hb, 10 HE3aBUCAIIUM  OT
KOMaHJUPOBAHHOTO  COTPYJHHKA  OOCTOSTEIbCTBAM) IIPM  HAIW4YMKM  JOKYMEHTa,
TIOJITBEPIKJIAIOIIEr0 TAKHE PACXOIbI.

4.12. CoTpyIHHKY, HANpaBJICeHHOMY B OJHOJHEBHYIO KOMaHIMPOBKY, COIJIACHO CTAThsIM
167, 168 TpynoBoro koaekca, OIIa4MBarOTC:
e cpeaHui 3apabOTOK 3a JEHb KOMAaHMPOBKH,
®  pacxojbl Ha IIPOe3]

Cyrounsle (HagOaBKM B3aMEH CYTOYHBIX) IIPH OJHOJHEBHOW KOMaHIUPOBKE HE
BBIIJIAYMBAIOTCS.

5. ITopsaaok oT4eTa COTPYIHUKA O CJIYKeOHO0I KOMaHIHPOBKe

5.1. B Teuyenue Tpex paboumx JHEH CO JHS BO3BpAILICHHs M3 CIY)X€OHOH KOMaHIMPOBKH
COTPYIHHK 00s3aTebHO OGOpPMISIET JIOKYMEHTBI, KOTOpBIE OBUIM COCTABJIECHBI IIEPE]]
OTBHE3JIOM, M 3anojHseT aBaHcoBbIi oTueT (. 0504505) 00 u3pacxo0BaHHBIX UM CyMMaXx.
B cinyxe6nom 3amanuu (¢. T-10a) corpynnux 3amonuser rpady 12 «Kparkuii oryer o
BBINIOJTHEHUH 3aJIaHUs». DTOT OTYET COIIACOBBIBACTCS C IUPEKTOPOM YUPEXKICHHUS.
ABaHCOBBIH OTYET COTPYIHHK IpefocraBiasier B Oyxranreputo. OIHOBpEMEHHO C
ABAHCOBBIM OTYETOM COTPYIHHMK TIepelaeT B OyXTalITepHio JOKYMEHTBI, KOTOpBIE
IIOJITBEPIKJIAIOT €r0 PacXO0Ibl U IIPOM3BOJCTBEHHBIN XapakTep KOMaHIUPOBKH:

e cIayxeOHOe 3aJlaHne C KPATKHM OTYETOM O BBIIIOJTHEHHUH;

e rpadux pabOTBl COTPYAHHKA B KOMAaHIMPOBKE, IIPOTrpaMMa MEPOIPHUATHSA, Ha KOTOPOE
KOMaHIHPOBAH COTPYIHUK;

e TpOE3JIHBbIC OUIIETHI,

e cuyeTa 3a IPOXKUBAHHE

5.2. OcTarok JEHEXHBIX CPEJICTB, MPEBBIIAIONIMA CYMMY, HCIOJB30BAHHYIO COTJIACHO
ABAHCOBOMY OTYETY, IOJUICKHT BO3BPAILICHUIO COTPYIHHKOM B KacCy HE IO3IHEE TPex
paboumx JHEH 1mociie BO3BpaIleHus U3 KOMaHIMPOBKH.

B ciydae HeBO3BpalleHHs COTPYIHHKOM OCTaTKa CpEACTB B OINpPEJIEIECHHBIA CPOK
COOTBETCTBYIOIIAass CyMMa BO3MEIIAETCS B IIOPSKE, YCTAaHOBJIEHHOM TPYIOBBIM K
IpaXkIaHCKO-ITPOIIECCYAIbHBIM 3aKOHOJATEIECTBOM.

5.3. He nosanee Tpex pabo4mx JHE#H CO IHS BO3BpAINECHUS M3 CIIy)KEOHONH KOMaHIMPOBKU
COTPYJHHMK TOTOBHUT M IpPEACTABIIET IOJHBIM OTYET O MpOJAEIaHHOH UM pabore OO
Yy4acTHU B MEPOIPUSTUH, HA KOTOPOE OH ObUT KOMaHAMPOBaH.

CoTpynHuKaM, KOMaHAWPOBAHHBIM JUIS BBITOJHEHUS OIPENENICHHBIX 3a7ad, K OTYETy O
KOMaHIMPOBKE MMPHJIAralOTCsl OPUTHHAIBI JTHO0 KCEPOKOIIMH JOKYMEHTOB, IIOJTYYEHHBIX UM
WU TIOATMCAHHBIX U BPYYSHHBIX UM OT UMEHH YUPENKICHHSL.

CoTpyTHUKOM, KOMaHAMPOBAHHBIM IS y4acTUSl B KaKOM-TUOO MEPOIPHUITHH, K OTYETY O
KOMAaHIMPOBKE MPHJIATAIOTCS MMOJTyYSHHbBIE UM, KaK YYaCTHUKOM MEPOIPHTHS, MaTEPUAIIbL.



6. ITopsiA0K OT3bIBA COTPYAHHKA H3 KOMAHIAHPOBKH HJIM OTMEHbI KOMAHIHPOBKH

6.1. KoMaugupoBka MOXET OBITh IpeKpalieHa IOCPOYHO II0 PELICHUIO IUPEKTOopa
YUPEHKAECHUS B CITydasiX:

e BBIIOJIHEHUS CIIY)KEOHOTO 3aJJaHusI B IIOJTHOM 00BEME;

e 0GONE3HM KOMaHIMPOBAHHOIO, HAJMYHS  UYPE3BBIYAMHBIX  CEMEWHBIX W  HHBIX
0OCTOATENBCTB M HMHBIX OOCTOSATENBCTB, TPEOYIOIUX €ro IPUCYTCTBHS II0 MECTY
MIOCTOSIHHOTO IIPO’KUBAHHUS;

e HAJIUYHS CIY)KEOHONH HEOOXOIUMOCTH;

e HapyIIEHUS COTPYAHUKOM TPYIOBOM JUCHMIUIMHBI B [EPUOJ HAXOXJICHUS B
KOMaH/IUPOBKE.

6.2. ITociie perenus AUPEeKTOpa YUpexKICHHs TOTOBUTCS MPHKa3 00 OTMEHE KOMaHMPOBKH
HJIA OT3bIBE U3 KOMAaHIUPOBKH.

Bo3Mmelenre pacxoJ0B OTO3BAaHHOMY W3 KOMAHIMPOBKM COTPYIHHUKY IPOU3BOAUTCS Ha
OCHOBAaHUH aBAHCOBOTO OTYETa U MPUJTIOKEHHBIX K HEMY JIOKYMEHTOB.

6.3. Orbe3n B KOMaHIMPOBKY 0Oe3 Hamiexamero o(GopmieHHs IOKYMEHTOB IO BHHE
COTPYIHHMKOB CUHTAETCS IIPOTYJIOM H BJICUET 3a COO0H MephI JIUCIMIUIMHAPHOTO B3BICKAHUSA
B cooTBeTcTBHHM ¢ TpynoBeM KogekcoMm Poccuiickoit Menepanuu.



[Tpunoxxenue k «ITososkeHUIO O KOMaHAUPOBKAX
pa6orarkos MKVYK «Meroanueckuit ieHTp
HApOIHOTO TBOPUYECTBA U J0Cyra «3Be3/1a»

IMamsiTKa KOMAHIHPOBAHHOMY COTPYIHHKY
Jo Hayaa KoOMaHIHPOBKH

Odopmute ciyxkeOHoe 3amanue (hopma ¢. T-10a).
OdopmuTe 3a9BKY Ha IOJTyYEHHE KOMAHIHPOBOYHBIX PACXOI0OB.
He 3a0ypTe MOIYYHUTh CIIEAYIOINE JOKYMEHTHI:

1. Ilpuka3 o HarpaB/IeHHH B KOMaHIHPOBKY;

Bo Bpemsi kOMaHIMPOBKH

Bce Bammu pacxoabl BO BpEMS KOMaHIUPOBKH JTOJIKHBI OBITH IMOATBEPXKACHBI JOKYMECHTaAMH,,
HEMIOATBEPXKJICHHBIC PaCX0/Ibl BaM HE OIUIATAT WUJIA OIUIATAT B MEHBIIEM pasMepe.

JloKyMeHTBI, MOATBEPIKIAI0MHe pacxoabl Ha npoe3a. CoxpaHsiiTe Bce Ipoe3aHbIe
JIOKYMEHTHI (aBHa-, JKeJIE3HOJOPOIKHBIE U aBTOOYCHBIE OMJIETHI, TOCAJOYHBIE TAJIOHBI).

JIOKyMEHTBI, MOATBEPIKIAI0IHe PACX0AbI HA MPOKUBaHNe. BEIMHUCHIBasCh U3
TOCTHHHIIBI WJI OOIIEXXUTHS, He 3a0yIbTe B3SITh JOKYMEHTBI, IIOATBEP)KIAIOIIHE CTOMMOCTD
IIPOXKUBAHUS (CUET, XKeJlaTeIbHO Ha OJIaHKe CTPOroi OTYETHOCTH, U (HIIK) cueT-hakTypy).

JloKyMeHTbI, HOATBEP KIAaI0IIe HeJIb KoOMaHTHPoBKH. CoXpaHsiiTe Bce TOKYMEHTHI,
MMEIOIINe
OTHOLICHUE K CITy)KeOHOMY 3aJlaHUIO (HAIpUMeEp, IPOEKT JOTOBOpa, IUIaH CEMUHApa ! T. I1.).

Wuble 10KyMEHTBI, MOATBEpHKIatolMe (PHHAHCOBBIE PACX0/Ibl, 3apaHee 0OrOBOPEHHBIE C
JUPEKTOPOM YUPEIKTCHHS.

ITo oxoHYaHUMU KOMAaHIAUPOBKH

B reuenune Tpex nHEH 110 BO3BpAIIEHUH U3 KOMAHUPOBKH 3aIIOJHUTE aBAHCOBBINA OTUET M
IPUJIOKUTE K HEMY BCE JIOKYMEHTEI.

BosBpar n3nuinHe yriaueHHOTO aBaHca C/IaeTest B OyXralTeprIo B TeUeHHe 3 JHei ¢
MOMEHTA BO3BPALIECHHUSI U3 KOMaHIHUPOBKH.



JIuct coracoBanus mpoekTta «I1oT0kKeHus O HOPS/IKE U YCIOBHSIX HAIIPABIEHHS B CIIy)KeOHbIE
xKoMauupoBKkH pabotHrKoB MKVYK «MeTtoauyeckuit eHTp HapOJHOIO TBOPYECTBA M JI0CYTa

«3Be3a»
Yyaunona E.A., 3amecTuTes Mapa 1o ~
9KOHOMHKE U (puHaHCaM (\
LSS o~
[Mannga E.A., HavansHUK OUHAHCOBOTO
yIpaBJieHus aiMUHICTpauu Kupenckoro Q Z

MYHUIIUIAJIBHOIO paiioHa

Yepuuna M.C., HagaabHUK [IPaBOBOrO OT/ENa
agMuHUCTpanuu Kupenckoro 2
MYHHUIUIIAJIBHOTO palioHa e




